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1. O01Iue MoJI0KeHUus

1.1. Kogmekc mpeacTtaBiseTr coOOH CBOJ OONIMX MPUHIMIIOB MpodeccuoHaIbHOM
CITY’K€OHOM 3TUKH U OCHOBHBIX MPABHUII CIIY)KEOHOTO M ITPOU3BOICTBEHHOTO IMOBEICHMUS,
KOTOPBIMHU JIOJIKHBI PYKOBOJCTBOBaThCs nepcoHan u pabotauku ['bOY COII Ne 3 r.
HoBokyiiObllieBcka (ganee — pabOTHUK) HE3aBUCUMO OT 3aMeIaeMO UMH JOJKHOCTH.
1.2. Kojaekc AeoBOM 3TUKU U CIY:KEOHOTO MOBEJAEHUS YCTAHABIMBACT MPUHIUIBLI U
HOpMBI TIoBeeHus TODKHOCTHBIX Jiuil [ BOY COIII Ne 3 r. HoBoky#iOsImeBcka (anee —
Yupexnenue).

1.3. Kaxnpiii pabOTHHUK JIOJDKEH MIPUHUMATh BCE HEOOXOAUMBIC MEPHI JIJISI COOJIIOICHHS
nojoxxeHut Kozaekca, a kaxaslil rpaxxaanid Poccuiickoit Denepaliuy BIpaBe OKUAATh
OT paOOTHHUKA IOBEJCHUS B OTHOIICHHUSX C HUM B COOTBETCTBUMU C IOJIOKCHHSIMU
Kopexca.

1.4. 3HaHue U CcoOIOJICHHE PaOOTHMKaMM ToJioKeHui Kojekca sBiseTCS OJHUM M3
KPUTEPUEB OIEHKHM KadecTBa UX MPOPECCUOHAIBHOW MACSATEIBHOCTH W TPYJI0BOM
IUCIAIIINHEI.

2. OcHOBHbIE 00SI3aHHOCTH, MPUHIIUIBI U IPABUJIA
CJIyKe0HOr0 NoBeIeHUusl pA0OTHHKOB

1.5. B cootBerctBun co cratheir 21 TpymoBoro koaekca Poccumiickori deneparum
pabOTHUK O0sI3aH:

- 10OPOCOBECTHO MCHOJHATH CBOU TPYAOBBIE OOSI3aHHOCTH, BO3JIO)KEHHBIE HA HETO
TPYJOBBIM JIOTOBOPOM (KOHTPAKTOM);

- coOMI0aTh MpaBuiia BHYTPEHHETO TPYIOBOIO PACTIOPSIIKA;

- co0JIIOAaTh TPYJAOBYIO JUCIUILINHY;

- BBITIOJTHATh YCTAHOBJIEHHBIC HOPMBI TPY/Ia;

- cobsroaaTh TpeOboBaHUs MO OXpaHe Tpy/Ja U obecredeHnto 0€30MacHOCTH TPYy/a;

- OEpeKHO OTHOCUTHCS K MMYIIECTBY paboromaTens (B TOM YHCIEC K UMYIIECTBY
TPEThUX JIMI[, HaXOASAIIeMycs Yy paloTomarens, eciau paboTomarenb HeceT
OTBETCTBEHHOCThH 3a COXPAaHHOCTh ITOTO UMYIIIECTBA) U APYTUX PAOOTHUKOB,;

- HE3aMEJUIMTENIbHO  cooOluUTh  paboTojaTento  JUOO  HEMOCPEACTBEHHOMY
PYKOBOJUTEO O BO3HUKHOBEHHM CHUTYAIlMH, MPEICTABISIIONICH yrpo3y KU3HU U
3IOPOBBIO JIIOJIEH, COXPAHHOCTH HMYylIecTBa padotodarenss (B TOM 4HCIE
UMYIIECTBA TPEThUX JIMIl, HAXOJAIMIErocs y padoTomaTens, eciu paboTomareinb
HECET OTBETCTBEHHOCTh 32 COXPAHHOCTh 3TOI'0 UMYIIIECTBA).

1.6. OCHOBHBIEC MPUHIIMIIBI CIY>KEOHOTO MOBEACHUSI PAOOTHUKOB SIBIISIFOTCSI OCHOBOM
MOBEACHUSI TpakJaH B CBA3M C HAXOXJIEHUEM HMX B TPYIOBBIX OTHOIICHUSX C
YupexieHueM.

1.7. PaGoTHHKH, CO3HABAasE OTBETCTBEHHOCTH TIEPEI TPakIaHaMu, 0OIIECTBOM U



rocyJapcTBOM, IPU3BaHbI:

- MCXOJHUTH U3 TOTO, YTO MPU3HAHUE, COOTIOACHHE U 3aIllMTa MpaB U CBOOOI YeJIoBeKa
U TpaxIaHWHA OIpPEAEISAI0T OCHOBHOM CMBICA M COACpPKAHHE JEATEIbHOCTH
YupexneHus,

- coomogate  Konctutymuito  Poccuiickoit  denmepannu, 3aKOHOJIATEIbCTBO
Poccuiickoii denepannu, He TOMYyCKaTh HAPYLIEHUE 3aKOHOB U MHBIX HOPMATHUBHBIX
IIPABOBBIX aKTOB UCXO[S U3 MOJIUTUYECKON, IKOHOMUYECKON 11e71€CO00pa3HOCTH 100
110 NUHBIM MOTHBaM;

obecnieunBath 3P(HEKTUBHYIO PabOTy YUpeKICHNUS;

- OCYLIECTBJISITh CBOIO JIEATEILHOCTh B Ipeeiax MpeaMera U LeNleil 1esITeIbHOCTH
Yupexnenus;

- IIPU UCTIOJHEHUHU JTOJKHOCTHBIX 00sI3aHHOCTEN HE OKa3bIBATh MPEANOUYTCHUS KaKUM-
anb0 npodecCHOHATBHBIM WM COLUMAJIBHBIM TpyIIaM M OpraHu3anusiM, ObITh
HE3aBUCUMBIMH OT BIIMSHUS OTACIBHBIX TPaXKJaH, IPOPECCUOHATBHBIX U COLIUATBHBIX
TPYI U OpraHu3alui;

- HCKJIIOYATh JEHCTBUS, CBA3aHHBIE C BIMSHUEM KAKUX-TUOO JIMYHBIX, UMYILIECTBEHHBIX
(¢puHAHCOBBIX) M MHBIX UHTEPECOB, MPEMATCTBYIOMINUX JOOPOCOBECTHOMY HCIOJIHEHUIO
VMU JI0JDKHOCTHBIX 00s13aHHOCTEH;

- co0mroaaTth OeCTpUCTPACTHOCTh, MCKIIIOYAIONIYI0 BO3MOYKHOCTh BIMSIHMS Ha HX
JeATEIbHOCTh PEUICHUI NOJUTUYECKUX NapTUi U OOIIECTBEHHBIX 00bEIMHEHMI;

- c00JIr01aTh HOPMBI IPO(ECCHOHATIBHOM 3TUKU U MTpaBUJa JI€JI0BOT0 MOBEACHUS;

- TPOSIBJISATH KOPPEKTHOCTh M BHUMATEIBHOCTh B OOpallleHHMH C TpaxaaHaMu U
JOJKHOCTHBIMH JIULIAMU;

- TIPOSIBJATH TEPIUMOCTh M YBOXKEHHME K OObIUasM M TpaauuusM HapoaoB Poccun u
JIPYTUX TOCYJapCTB, YYHMTBIBATH KYJIbTYpPHBIE M HHBIE OCOOCHHOCTH Pa3IUYHBIX
ATHUYECKUX, COLUAIBHBIX TPYII U KOHUECCUH, CTOCOOCTBOBATh MEKHAILIMOHAILHOMY U
MEXKOH(PECCHOHAIBHOMY COTJIACHIO;

- BO3JEP)KUBAThCS OT TIOBEIEHUS, KOTOPOE€ MOrjo Obl BbI3BaTh COMHEHUE B
JOOPOCOBECTHOM HCIIOJIHEHUHU PaOOTHHUKOM JOJKHOCTHBIX OOS3aHHOCTEH, a Takxke
n30eratb KOH(DJIMKTHBIX CUTYalMil, CHOCOOHBIX HAHECTH YIIEpO €ro penyTanuu WiH
ABTOPUTETY Y UPEKIACHHUS;

- HE KCIOJIb30BaTh JOJKHOCTHOE MOJIOXKEHUE ISl OKa3aHUs BIUSIHUS Ha JACSTENbHOCTD
rOCYapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO CaMOYIPABJICHMS, OpTraHHU3alUMH,
JOJKHOCTHBIX JIMIL U TPAXKJIaH PU PEIICHUH BOMPOCOB JIMYHOTO XapaKTepa;

- BO3JIEPKUBATHCA OT MYyOJIMYHBIX BBICKA3bIBAHUM, CYXKICHUN U OLEHOK B OTHOIICHUU
JeSATEIbHOCTH YUpPEeXKACHHSI, €r0 PYKOBOJIUTENS, €CJIM 3TO HE BXOAMUT B JOJKHOCTHBIE
00s13aHHOCTH PaOOTHHKA,;

- coOJIOAaTh YCTAaHOBJICHHBbIE B YUpPEKICHUU IMpaBUiIa MPEAOCTaBICHUS CIy>KeOHOU
uHGOpMaIMU U MyOJUYHBIX BHICTYIIJICHUH;

- YBAXUTEJIBHO OTHOCHUTBCS K JEATEIBHOCTH MPEIACTABUTEIECH CpPEICTB MacCCOBOM
uHbopMalu MO HHPOPMHUPOBAHUIO oOOIIecTBa O paboTe YupexaeHHs, a Takxke
OKa3bIBaTh COCUCTBUE B MOJyUYEHUH JTOCTOBEPHON HH(OPMALIMU B YCTAHOBICHHOM
HOPSIKE;

- TIOCTOSIHHO CTPEMHUTbCS K OOECNEYeHUI0 Kak MOXHO Oosiee 3¢ (HEeKTUBHOTO
pacrnopspKeHUsl pecypcamu, HaXOJSIMMHUCA B c(hepe ero OTBETCTBEHHOCTH;

- IPOTUBOJEHCTBOBATh MPOSIBICHUAM KOPPYILUU M MpPEANPUHUMATH MEpbl IO €€
npo(UIaKTUKE B OPSAIKE, YCTAHOBJIEHHOM JIEHCTBYIOIINM 3aKOHOAATEIBCTBOM;

- TPOSIBIATH IPU UCHIOJHEHUU JOJKHOCTHBIX O0S3aHHOCTEN YECTHOCTD,



OecnpuCTPacCTHOCTh U CIIPABEIIMBOCTh, HE TOMYCKaTh KOPPYILUMOHHO OMNACHOIrO
noBeZicHUsT (TMOBENEHUsS, KOTOPOE€ MOXKET BOCIPUHUMATHCS OKPYKAIOUUMHU Kak
oOellaHue WU TMPEeAJIOKEHUE JauM B3SITKU, KaK COIJIacHe NPHUHSATH B3ATKY WJIM Kak
npocb0a O Jaye B3SATKU JUO0 KaK BO3MOXKHOCTh COBEPIIMNTH MHOE KOPPYILUOHHOE
paBOHAPYIICHUE).

1.8. B messix mpoTUBOIEHCTBUS KOPPYIIIMKA PAOOTHUKY PEKOMEHYETCS:

- YBEIOMJIATH pabOTOAATENsI, OPTaHbl IPOKYPATYPhI, IPAaBOOXPAHUTEIHHBIE OpTraHbl 000
BCEX cllydasx oOpalieHusi K pabOTHUKY KaKUX-THOO JHII B IIENIAX CKIOHEHHUS K
COBEPILIECHUIO KOPPYNIIMOHHBIX PABOHAPYILIEHU;

- HE MOJIy4YaTh B CBSI3U C UCIIOJIHEHUEM JOJHKHOCTHBIX O0S3aHHOCTEH BO3HATPAXKICHUS
OT (PU3HYECKUX U IOPUIUYECKUX JHI] (MOJAPKH, JACHEKHOE BO3HArPa)XJCHUE, CCYIBI,
YCIIyT'M MAaTE€pUaJbHOTO XapakTepa, IUIaTy 3a pa3BIICUEHHUs, OTHBIX, 33 IOJIb30BAHUE
TPAHCIIOPTOM UM UHBIE BO3HATPAKICHMUS);

- IPUHUMATh MEphl O HEIOMYUICHUI0 BO3HMKHOBEHMS KOH(QIMKTa HHTEPECOB U
YPEryJIMpOBaHUIO BO3HUKILIUX CIy4yaeB KOH(QIMKTAa HMHTEPECOB, HE JOMYCKATh IpH
UCIIOJTHEHUH JOJDKHOCTHBIX O00SI3aHHOCTEH JIMYHYIO 3aMHTEPECOBAHHOCTh, KOTOpas
OPUBOJUT WJIM MOXET INPUBECTH K KOH(PIUKTY HHTEPECOB, YBEIOMIIATH CBOETO
HEIOCPEJICTBEHHOIO PYKOBOJUTENSI O BO3HHUKIIEM KOH(JIHMKTE HWHTEPECOB WM O
BO3MOKHOCTH €r0 BO3HUKHOBEHMS, KaK TOJIBKO €My CTaHET 00 3TOM U3BECTHO.

1.9. PabotHuk moxkeT oOpabaThiBaTh M INepefaBaTh CIyKeOHYI0 MHGOPMAIUIO TIPH
COOJIIOJICHNN JIEUCTBYIOMMUX B YUPEXKICHUM HOPM U TpeOOBaHWM, MPUHATHIX B
COOTBETCTBHHM C 3aKOHOJATENbCTBOM Poccuiickon denepanun.

1.10. PaboTHUK 00s513aH TPUHUMATh COOTBETCTBYIOIIME MEpPbl IO OOECICUCHUIO
0e30macHOCTH W KOH(PHUACHIIMAIBHOCTH WH(OpMAIMU, 3a HECAHKIMOHHUPOBAHHOE
pasriaiieHue KOTOPOil OH HECET OTBETCTBEHHOCTh WM (M) KOTOpasi cTaja U3BECTHA EMY
B CBSI3U C UCIIOJIHEHUEM UM JIOJDKHOCTHBIX O0SI3aHHOCTEH.

1.11. PaboTHHK, HaIEeTIEHHBII OPraHU3aIMOHHO-PACTIOPATUTEIHLHBIMH TOJTHOMOYHSIMHU
110 OTHOIIEHUIO K IPYTUM paOOTHHUKAM, JTOJKEH CTPEMUTHCA OBITh ISl HUX 00pa3ioM
npodeccruoHanu3Ma, O0e3ynpedyHor pemyTalud, CIocoOCTBOBaThH (HOPMHUPOBAHHIO B
opraHu3anuu MO0 ee TmojapasiefieHuu OmaronpusiTHOro ayis 3P GeKTuBHOU pabOTHI
MOPAJIbHO- TICHXOJIOTHYECKOTO KJIMMaTa.

1.12. PaboTHWK, HAJCIICHHBIN OPTaHU3AIMOHHO-PACTIOPSIIUTEILHBIMEI TOJTHOMOYHSIMU
10 OTHOIICHHIO K APYTHM paOOTHHKAM, TIPU3BaH:

- TIPUHUMATh MEPHI 10 MPEAYNPEIKACHUIO KOPPYIIIHH, a TAKXKE MEPBI K TOMY, YTOOBI
MOTYMHEHHBIE €My PaOOTHUKH HE JOMYCKAJId KOPPYIIIMOHHO OMACHOTO IOBEICHUS,
CBOMM JIMYHBIM ITOBEJCHUEM I0JIaBaTh MPHUMEpP YECTHOCTH, OCCIPUCTPACTHOCTH M
CIIPaBEJIUBOCTH;

- HE JOMyCKaTh CIIy4acB MPHUHYKICHUS PAOOTHHKOB K YYACTHIO B JIEATCIHLHOCTH
MOJINTUYECKUX TTAPTHM, 0OIECTBEHHBIX OOBEAMHEHUIN U PETUTHO3HBIX OPraHU3aIlni;

- 110 BO3MOXHOCTH TPUHHMATh MEPHI MO MPEIOTBPAIICHUIO WU ypPETyJIUPOBAHUIO
KOH(DJIMKTa WHTEPECOB B Cllydae, €CIU €My CTaJ0 W3BECTHO O BO3HHUKHOBEHUU Y
pabOTHUKA JIMYHOM 3aMHTEPECOBAHHOCTH, KOTOPAsl MPUBOAUT WM MOXET MPUBECTU K
KOH(JIMKTY UHTEPECOB.

1.13. PykoBoauTenb YupexaeHus o0s3aH:

- TPEACTABJISATH CBEJAEHUS O JI0X0Jax, 00 uMyllecTBe U 00s43aTeNbCTBaX
MMYIIIECTBEHHOTO XapaKTepa B COOTBETCTBUH C 3aKOHOAaTeNIbcTBOM Poccuiickoi
denepaunm.



3. PekoMeHaaTeIbHbIE 3THYECKHE IPABWJIA CYKEOHOTO
NMOoBe/IeHHUs NePCoOHAIa U PA0OTHHKOB

114, B chnykeOHOM  TOBEJCHHUH  pPaOOTHUKY  HEOOXOIMMO  HUCXOAWTH W3
KOHCTUTYIIMOHHBIX IOJIOKEHUN O TOM, YTO YEJIOBEK, €ro MpaBa U CBOOOJBI SIBIIIOTCS
BBICHIEN LIEHHOCTBIO U KaXAbld I'paKJaHUH HMMEET MPAaBO HA HENPUKOCHOBEHHOCTh
YAaCTHOM JKW3HH, JIMYHYIO U CEMEUWHYIO TalHy, 3alllUTy YECTH, JOCTOMHCTBA, CBOETO
JT00pOro UMEHHU.

1.15. B ciay>xeOHOM MOBEICHUHN paOOTHUK BO3/IEPKUBACTCS OT:

- J000ro BHJA BBICKAa3bIBAaHUI M JEUCTBUI JUCKPUMHUHALMOHHOIO Xapakrepa IO
IIpU3HAKaM I10J1a, BO3pAcTa, Pachl, HAIMOHAJIBLHOCTH, SI3bIKA, TPAYKIAHCTBA, COLUAJIBHOTO,
MMYIIECTBEHHOTO HWJIM CEMEHHOIO TMOJIOKEHUSA, TOJUTUYECKUX WM PEIUTHO3HBIX
MIPEANIOYTCHUN;

- TpyOOCTH, NPOSIBICHUNA NPEHEOPEKUTEIBHOTO TOHA, 3aHOCUYMBOCTH, MNPEAB3ATHIX
3aMeYaHUi, IPEAbSIBICHUS HEMPABOMEPHBIX, HE3aCTYy>KEHHBIX OOBUHECHHI;

- yIrpo3, OCKOPOWUTEITHHBIX BBIPAKEHUN WIH PEIUIUK, JCHCTBUN, MPENSTCTBYIOIIUX
HOPMAJIbBHOMY OOIIEHHUIO WM MPOBOLUPYIOIINUX IPOTUBOIIPABHOE MOBEICHHUE;

- TNPUHATUS TUIIM, KypeHUs BO BpeMs CIyXKeOHbIX COBEllaHul, Oecell, HHOro
CILy’KE€OHOTO OOIIEHHS C TPaKIaHAMHU.

1.16. PaboTHUKM TIpU3BaHbl CHOCOOCTBOBaThH CBOUM  CIIYKEOHBIM IOBEJICHHEM
YCTAaHOBJICHUIO B KOJUIEKTHBE JEJIOBBIX B3aMMOOTHOIIEHHMM M KOHCTPYKTHBHOI'O
COTPYAHUYECTBA IPYT C IPYTOM.

1.17. PaGOTHUKH AOKHBI OBITh BEXKJIMBBIMH, JI00POKEIATEIbHBIMU, KOPPEKTHBIMH,
BHHUMATEJIbHBIMU U TIPOSIBIIATH TEPITUMOCTH B OOIIEHUH C TPAkKIaHAMH U KOJIJIETaMH.
1.18. BHemHM#T Bua paOOTHHKA MPH HUCTIOJHEHHH MM JIODKHOCTHBIX OO0S3aHHOCTEH B
3aBUCUMOCTH OT YCJIOBHH TpYJOBOM J€ATEIBHOCTH JOJDKEH CHOCOOCTBOBATH
YBAXUTEIHHOMY OTHOIICHHIO TPAXKIAH K YUPEKIEHHUI0, a TaKkKe, TPU HEOOXOAUMOCTH,
COOTBETCTBOBATh  OOMICNPUHATOMY  JIEJIOBOMY  CTHJIKO, KOTOPBIM  OTJIMYAIOT
CAEPKAHHOCTD, TPAAUIIMOHHOCTh, aKKyPaTHOCTb.

4, 3aKJII0YUTEIbHBIC MOJI0KCHUA

1.20. Tekctr nHacrosimiero Komekca pasmerniaeTcss Ha caidTe YUpEKIECHUS U JIOJDKCH
HAXOJIUThCA Ha MH(DOPMAITMOHHOM CTEH/IC.

1.21. Koaekc nenoBOM ATHUKU U CIY>KEOHOTO TOBEACHHS SIBIISICTCA MPUIOKEHUEM K
[IpaBuiaM BHYTPEHHETO TPYAOBOTO PACIIOPSAIKa Y UPEKICHHUS.



