IFOCYJAPCTBEHHOE BIO/ KETHOE OBIIIEOBPA3OBATEJIBHOE YUYPEX/JIEHUE
CAMAPCKOW OBJIACTH CPEJIHSSI OBIIIEOBPA3OBATEJILHAS IIIKOJIA Ne 3 UMEHM
3.A. KOCMOJIEMbSHCKOM I'OPOJIA HOBOKYWBBIIIIEBCKA T'OPOJICKOTOOKPYT A
HOBOKYHWBBIIIEBCK CAMAPCKOM OBJACTH (TGOY COII Ne 3 . HOBOKYWBBIIIIEBCKA)

Awmocosa T.B.
C=RU, O=I'BOY

COLW No. 3.
@ HoBokyibbiLes
cKka,
CN=AmocoBa
T.B.,
MNPUHATO E=sch3_nkb@s YTBEPX/JIEHO

amara.edu.ru

Pemennem 58_254{;09-02 14: npukazoM Ne 154 — ox

Ilegaroruyeckoro coBeTa oT «_2 » centsiops 2024 rona

IIporoxomn Ne 1 Jupexrop T'BOY COLL Ne 3

ot «30 »_aBrycra 2024 rona r. HoBOKY#fGbimeBcKa

Ipencenarensb T.B. AMocoBa
T.B. AMocoBa

HOJIOKEHUE
Ob OBPABOTKE INIEPCOHAJIBHBIX

JTAHHBIX

1. O01IMe MOJIOKEeHUS

1.1. Hacrosmee [Tonoxenue 06 06paboTKe MepcoHaTbHbBIX JaHHBIX B TOCYAapCTBEHHOM
Oro/mpKeTHOM 0011e00pa3oBaTeibHOM — yupexkaeHun Camapckoil o0jacTu  cpemHeit
obmeobpaszoBarenpHO mKoJie Ne 3 ropoaa HoBokyliOsIeBcka rOpoICKOTO OKpyTa
HosoxkyiiobimeBck Camapckoit obnactu (nmanmee - YupexiaeHue) paszpaboTaHo Ha
ocHOBaHMU U B cooTBercTBUM ¢ KoHcturynmeit Poccuiickoin ®denepanuu, TpynoBsiM
Koaexcom Poccuiickoit @enepannu, OenepanbHbiM 3akoHOM Ne 152-D3 ot 27.07.2006
«O mepcoHaNbHBIX AaHHBIXY», DenepanbHbiM 3aKk0oHOM No 149-03 ot 27.07.2006 «O6
uHpopmanuu, uHPopMaTHU3alMu U 3amure uHbopmaruuy, I[lonoxenuem 00
0COOEHHOCTSIX 00PaOOTKH MEPCOHANBHBIX TAHHBIX, OCYIIECTBIISIEMON 0€3 UCTIOJIb30BAHUS
CpEICTB aBTOMaTu3aluu, yTBepkIAcHHbIM IloctanoBimenuem IlpaButensctBa PO oT
15.09.2008 Ne 687, [TonoxenueMoO obecrieueHnN 6€30MacCHOCTH TIEPCOHATBHBIX JaHHBIX
npu ux o00paboTke B HUHPOPMAIMOHHBIX CHUCTEMaX TNEPCOHANIBHBIX JIAHHBIX,
yTBepxkaeHHbIM [locTanoBnenuem IlpaBurenscta PO oT 01.11.2012 Ne 1119, u unbimu
HOPMATHBHO-TIPABOBEIMHU aKTaMH B c(pepe 3aIUThl IEPCOHATBHBIX JaHHBIX.




1.2. Hacrosimiee [lonokenue ycranaBiuBaeT MOpsI0K 00pabOTKH MEPCOHANBHBIX TaHHBIX
B YUpeXJIEHUU B LIENAX 00ECIEeUeHUs 3allUThI IIpaB U CBOOOJ] YEIOBEKa U TpaXklaHWHA
npu 00pabOTKE €ro NepCOHANbHBIX JaHHBIX, B TOM YHCJIE 3aIIUTHI [IpaB HA
HENPUKOCHOBEHHOCTh YaCTHOW JKU3HHU, JINYHYIO U CEMENHYIO TalHY.
1.3. Hacrosimee IlonoxkeHue sBISETCS 3JIEMEHTOM CHUCTEMBl MEpP, MPUHUMAEMBIX
YupexaeHueM i  3aliuThl  00pabaThIBaeMbIX — TMEPCOHAIBHBIX  JAaHHBIX  OT
HECaHKIIMOHUPOBAHHOI'O JOCTYIA, YHUUTOKEHUS, ICKA)KEHNS WIN pa3IJIallleHHs].
1.4. B nensax Hacrosmiero [1onoxxeHus UCroyib3yloTcs CIeIyIOIINe TEPMUHBI U TTOHSITHS:
 IEpCOHaJbHBIE JaHHBbIE - JTH00ass MH(OpPMALMS, OTHOCAIIASICS K OINpPENEICHHOMY
WIN OTIPEIeNIIEMOMY Ha OCHOBAaHUH Takoi MH(pOpMaluu GU3NIECKOMY JIHILY (CYyOBEKTY
NEPCOHANBHBIX JAHHBIX ), B TOM YHCIE ero (pamMuiusi, uMsi, 0TYECTBO, FOJI, MECSII, aTa U
MECTO POXICHHS, aJapec, CeMEeHHOe, COIHMaIbHOE, HMYIIECTBEHHOE IOJ0XKECHHE,
oOpaszoBanue, mpodeccusi, T0X0Abl, Ipyras HHPOpMAIHS;

+  OOLIEAOCTYNHbIE MEPCOHANbHBIC JaHHBIE - IIEPCOHAJIbHBIE JlaHHBIE, JOCTYII,
0o0pa0oTKa TEepCOHANBHBIX JAHHBIX - JCHCTBUS (omepanuu) C MEPCOHAIbHBIMU
JTaHHBIMHU, BKIIOYas cOOp, CHCTEMaTH3allMio, HAKOIUICHWE, XpaHEHHE, yTOYHECHHE
(0OHOBIJIEHME, U3MEHEHUE), UCIIOJIB30BAHUE, PACIIPOCTPAHEHHUE (B TOM YHUCIIE NIEpeaayy),
00e3/IMYMBaHNE, OJIOKUPOBAHNE, YHUUYTOXKEHUE IEPCOHATIBHBIX JAHHBIX;

*  uHpOpPMALMOHHAS CHUCTEMa NEPCOHANBHBIX JaHHBIX - HHOPMAIIMOHHAS CUCTEMA,
MpEICTaBISIONIAast COO0M COBOKYITHOCTh TMEPCOHANBHBIX JTaHHBIX, COJIEpKaIIXCs B 0aze
TaHHBIX, a TaKXKe UH(POPMAIIMOHHBIX TEXHOJOTUH M  TEXHHUYECKUX CPEJCTB,
NO3BOJISIIOIIMX ~ OCYHIECTBJISATH ~ OOpabOTKY  TakWX  NEPCOHAJIBHBIX JIAHHBIX C
UCIIOJIb30BaHUEM CPEACTB aBTOMATH3AIMH WU 0€3 NCIOJIb30BaHUs TAKUX CPE/ICTB;

*  0JIOKMpOBaHUE MEPCOHAIBHBIX JaHHBIX - BpEMEHHOE IpeKpalieHne coopa,
CUCTEMAaTU3allu1, HAKOTJIEHUS!, UCTI0JIb30BaHU, pACIPOCTPaHEHUs IEPCOHAIbHBIX
TaHHBIX, B TOM YHCIIE UX TIepeadn;

* HCHOJb30BAaHUE MEPCOHATBHBIX JAHHBIX - IEUCTBUSA (ONEepalyu) ¢ IePCOHATbHBIM
JaHHBIMH, COBEpIIacMble B IENAX NPUHATHS PEIICHUHA WM COBEPIICHHUS HHBIX
JNEHCTBUM, MOPOXKAAIOIMINX IOPUIUYECKHE TIOCIHEACTBUS B OTHOILIEHUU CYObBEKTa
NIEPCOHANBHBIX JaHHBIX WU APYTUX JHI] TUO0 UHBIM 00pa30M 3aTparuBaroNIvX MpaBa u
CBOOO/IbI CYObEKTA MEPCOHATBHBIX JAHHBIX WIH JPYTUX JIULL;

* KOHQUACHIIMATHLHOCTH IEPCOHANBHBIX JAHHBIX - 003aTENFHOE ISl COOTIOICHUS
OMepaTopoM WM HWHBIM MOJYYMBIIUM JOCTYN K TEPCOHAIBHBIM JAHHBIM JIHIIOM
TpebOBaHHUE HE JOMYCKATh UX PACIIPOCTPaHCHHS Oe3coriacus cyObeKTa epCcoHaIbHbIX
JAHHBIX WM HAJTIMYMSI UHOTO 3aKOHHOTO OCHOBAHUS;

* 00e3MTMYMBaHKE MTEPCOHATBHBIX TAHHBIX - IEHCTBUS, B PE3yIbTaTe KOTOPHIX
HEBO3MOKHO OIPEICIUTh MPUHAAIE)KHOCT MIEPCOHATBLHBIX TAHHBIX KOHKPETHOMY
CYOBEKTY EPCOHAIBHBIX JaHHbIX;

* pacrpocTpaHEHHE NEPCOHANBHBIX JaHHBIX - ACHCTBHSI, HAIIPABJICHHBIC HA TIEpeady
NEPCOHANBHBIX JaHHBIX OMpPEIEICHHOMY KpyTY JIUII (Tlepeaada NepCOHAIbHbIX JaHHbBIX )
WIA Ha 03HAKOMJICHHE C NTEPCOHATBHBIMU TaHHBIMH HEOTPAHUYEHHOTO KpPYTa JIUI. B TOM
yuciie 00HapoJOBaHUE MEPCOHANBHBIX JAaHHBIX B CPEACTBaX MAaccOBOM MH(pOpMaIuH,
pa3MenieHre B HHHOPMaIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CETAX WM MPeJ0CTaBICHUE
JI0CTyTa K MEPCOHAIBHBIM JaHHBIM KaKUM-TH00 UHBIM CIIOCO00M;

* YHUUTOKEHHUE NEPCOHATIbHBIX JaHHBIX - IEUCTBUS, B PE3yJIbTaTe KOTOPHIX HEBO3ZMOKHO
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BOCCTAHOBUTD COACPKAHUC IICPCOHAJIBHBIX TAHHBIX B I/IHq)OpMaI_[I/IOHHOI\/II CHUCTCMC
NCPCOHAIBHBIX NAHHBIX WUJIX B PC3YJILTATC KOTOPBIX YHUYTOXKAIOTCA MAaTCPHUAJIbHBIC
HOCHUTCIIN IICPCOHAIBHBIX JAHHBIX.

2. llepevyenn 00padaTbiBaeMbIX NEPCOHATBbHBIX JAHHBIX

2.1. B nensx ucnosHeHUs O0S3aHHOCTEW W pealu3ali IpaB CTOPOH TPYIOBOTO
noroBopa (pabotHmka W  paboromarenss) B YUpPEKACHHUH  00padaThIBAIOTCS
NEpCOHANbHBIE JaHHbIE pPAOOTHUKOB, MpeaycMoTpeHHble ¢opmoit T-2 (Jluunas
KapTouka paboTHUKA), yTBepkaeHHOHM [loctanoBienuem I['ockomcrata Poccum ot
05.01.2004 Ne 1, Taxxke npyras wuHbopmaius O paOOTHHUKE, B COOTBETCTBUH C
«IlepeuneM nepcoHANbHBIX TAHHBIX, 00pa0daThIBAEMBIX B Y UPEIKICHUU.
2.2. B uensx 3akilOYEHUS] W HUCIOIHEHHUS TPaKJaHCKO-IIPABOBOTO JOTOBOpa C
bu3MYecCKUMHU JHUIIAMU MOTYT 00padaThIBaThCsl CIEAYIONIME IMEPCOHANIbHBIE JaHHBIC
rpaKJaH:
- ¢paMuIusl, UMs1, OTUYECTBO;
- TOJKHOCTB;
- TOJ1, MECAILL, AaTa POXKICHHUS;
- aJIpeC PErUCTPALUU U aJJPEC MPOKUBAHUS;

- cepus U HOMEp JOKYMEHTA, YAOCTOBEPSIOIIEro JMYHOCTh, JaTa BbIOAYH U
BBIJIABIIINI OPraH;
- MHH; HOMEp CTpaxoBOro CBUAETENBCTBA TOCYJAPCTBEHHOIO IEHCHOHHOTO
CTPaxOBaHUS;
- aJpec 3JIEKTPOHHOMN MTOYTHI.

3. O0padoTKa nepcoHATbHBIX JAHHBIX PA0OTHUKOB Y Ype:KIeHHs

3.1. ObpaboTka TEpCOHAIBHBIX JAHHBIX pAOOTHHKA MOXET OCYIIECTBISATHCSA
UCKJTIOYUTENFHO B IEJISIX 00ECTICUeHUsT COOIOICHUSI 3aKOHOB M WHBIX HOPMATHUBHBIX
IPABOBBIX AaKTOB, COJIEUCTBUS pabOTHHUKAM B TPYJOYCTpPOHCTBE, OOyYE€HUU U
MPOJBHKEHUH 1O cITy>k0e, o0ecreueHus IMYHON 0e301MacHOCTH PabOTHUKOB, KOHTPOJIS
KOJIMYECTBA M KadecTBa BBHINOJHSAEMOW paboThl W 0OecnedyeHus COXPaHHOCTU
UMYILECTBA.

3.2. Tlomyuenue (cOOp) MepCOHAIBHBIX JAHHBIX PAOOTHUKOB Y UPEIKIACHHUS OCYIIECTBISET
CEKpeTaphb, CIICIUAIUCT 0 KaJpaM.

Bce mnepconanbHble maHHBIE pabOTHUKA cleAyeT MoJydaTh Yy Hero camoro. Eciu
NIEPCOHAJILHBIC IAHHBIE pA0OTHUKA BO3MOYHO ITOJTYYUTH TOJBKO Y TPEThEH CTOPOHBI, TO
pabOTHUK JTOJKEH OBITh YBEIOMJIEH 00 9TOM 3apaHee U OT HETO JIOJKHO OBITh MOJTYYEHO
NMUCbMEHHOE coryiacue. PaboTomarenb MOMKEH COOOIMMTh PAaOOTHUKY O IEJsX,
MIPEAIoJIaraéMplX HICTOYHUKAX W CITOCO0aX MOTYUYSHHUS TIEPCOHATBHBIX TaHHBIX, a TAKKE
0 XapakTepe MOJJICKAINX TTOJYICHHUIO TEPCOHATBHBIX JAHHBIX U TIOCIECTBUAX OTKAa3a
paboTHHKA 1aTh MMCHMEHHOE COTJIACHE HA WX IMOJydYeHHE.

3.3. Paboropatenb He UMEET MpaBa NoOJy4aTh U 00padaTHIBATh EPCOHATILHBIE JaHHBIC
pabOTHHKA O €ro MOJUTHICCKUX, PEITUTHO3HBIX U MHBIX YOCKIECHUSX U YaCTHON KU3HH.
B cayuasix, HEMOCPEACTBEHHO CBS3aHHBIX C BOMPOCAMU TPYAOBBIX OTHOIICHHM, B
cooTBeTcTBUM cO ctatbeln 24 Konctutynum Poccuiickoit denepanuu padoTomaTelnb
BIIpaBE MOJIy4YaTh U 00pabaThiBaTh JAHHBIE O YACTHOW KU3HU PabOTHUKA TOJIBKOC €ro
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IIMCBMCHHOI'O COIJIaCHs.

3.4. Paboronarenb HE UMEET MpaBa MOdy4yaTh U 00pabdaThIBaTh MEPCOHATBHBIE JAHHBIC
pabOTHHUKA O €ro YIEHCTBE B OOIIECTBEHHBIX OOBEAMHEHUSX WA €ro MPOQCO3HOMN
JEATEIIbHOCTH, 3a UCKIIOYEHUEM CIIy4aeB, MPEAYCMOTPEHHBIX TPYyIOBBIM KOJIEKCOM
Poccuiickoit ®epepanuun u apyrumu  denepanbHbiMu - 3akoHamu.  OOpaboTka
MEePCOHANIbHBIX JaHHBIX 0€3 UCTIOIb30BaHUS CPEICTB AaBTOMATHU3AI[MHU OCYIIIECTBIISIETCS B
cootBeTcTBUM ¢  «MHCTpykinmeilT mno o0paboTke MEpCOHANbHBIX  JIAHHBIX,
OCYHIECTBIISIEMO 0€3 UCTIOIB30BAHMSI CPEJICTB ABTOMATU3ALINI.

3.5. XpaHeHHE TEPCOHAIBHBIX JaHHBIX pPAaOOTHUKOB HAa OyMa)XHbIX HOCHUTENSNX
OCYUIIECTBJISIETCS. B METaUIMUecKuX Imkadax u cerdax. TpyqoBble KHUKKH, JTAYHBIC
Jiena, IMYHbIE KapTOYKH pabOTHUKOB 10 (opme T-2 XpaHsATCs B COOTBETCTBUU € 1.2 4. |
cT. 4 ®denepanpHoro 3akoHa oT 22.10.2004 No 125-®3 "OO apXxuBHOM Jelie¢ B
Poccuiickoit @enepanuu'.

3.6. JlokymMeHTBI, cojAepKallie IEepCOHANbHbIC JaHHbIE, HEOOXOAUMBIC IS
OCYILIECTBJICHUS BBIILJIAT 3apa0OTHOM ImaTbl pabOTHUKAM W JAPYTUX BBILIAT U
otuucienuil (B Ilencuonnsiii poua, B @OHI cOUMaIbHOrO CTPaXOBaHHUA), XPAHITCS B
OyXxranTepum.

3.7. ApXWBHOE XpaHEHHE TNEPCOHAIBHBIX JAHHBIX PAOOTHUKOB OCYIIECTBISETCS Ha
OyMa)KHBIX HOCUTENSIX B CIIELIMAJIBHOM NTOMEIICHUH B METAINIMYECKUX MIKadax.

3.8. ABToMaTu3zupoBaHHas o00pabOTKa TEPCOHAIBHBIX JIaHHBIX PAOOTHUKOB
OCYILECTBIISIETCS C MCIIOJB30BAHWEM THUIOBBIX NMPUKIAAHBIX pemeHuit 1C. XpaneHue
NEPCOHAIBHBIX  JAaHHBIX pPAOOTHUKOB TMpU  aBTOMAaTU3WPOBAHHON  00paboTKe
OCYLIECTBIISIETCSL B INpeJenax KOHTPOJIUPYyeMOH 30HBI YupexzacHus. [lomp3oBarensm
aBTOMATU3UPOBAHHBIX HH(POPMALIMOHHBIX CUCTEM, COJIEPKAIIMX TEPCOHATbHBIE IaHHbBIE
COTPYIHHUKOB, 3aIIPEILECHO 3alUChIBATh U XPAHUTb.

3.9. [Ipu npuHsATHYN pemieHnit paboTHHKA, paboToaTeNlb HE UMEET MpaBa OCHOBBIBATHCS
Ha TIEPCOHATBHBIX JaHHBIX.

3.10. PabGotomarens oOecmeumMBaeT 3amIMTy NEPCOHAIBHBIX TaHHBIX pPaOOTHUKA OT
HEMPAaBOMEPHOTO WX MCIONB30BaHMUSI WIM YTPAaThl B COOTBETCTBUHU C TPEOOBAHUSIMU
3akoHoOAarenbcTBa Poccuiickon denepanum.

4. JlocTyn K NepCOHAJBHBIM JIaHHBIM PA00THUKA

4.1. JlocTyn K NEpPCOHAIBHBIM JIaHHBIM PA0OTHUKOB YUpPEXICHUS pa3pelieH TOJIbKO
CHEUATbHO YIIOJTHOMOUYEHHBIM JIMILIAM, MIPU 3TOM YKa3aHHBIM JIMIAM IPEIOCTaBISETCS
npaBo 00pabaThiBaTh TOJBKO TE€ TMEPCOHAJIbHBIE JaHHbIE pPaOOTHUKA, KOTOpHIE
HEOOXOAMMBI IJISl BBINOJTHEHUS PAOOTHUKOM KOHKPETHBIX (DYHKIIMM, OINpeaesIeHHbIX
JOJKHOCTHOW UHCTPYKLIUEH.

4.2. BHYTpeHHMI TOCTYII K MEPCOHAIBbHBIM JaHHBIM PAOOTHUKA Y UpEKICHUS UMEIOT:
- TUPEKTOp YUpeKIEHUs, 3aMECTUTENN JUPEKTOPA, IIaBHBIN OyXrairep;

- PYKOBOJAMTEIIb CTPYKTYPHOT'O MOJpa3eiaeHUs Y UpexKICHHUS;

- COTPYAHMKH OyXTraJTepuM — B LEISIX HUCHOJHEHUS MMM CBOUX JOJIKHOCTHBIX
00513aHHOCTEH;

- CEKpeTapb;

- CIIELIMAIIMCT 1O KaJpaM;



- OT/ICJIBHBIC COTPYAHUKN Y UPEKICHUS JIsl BBITIOTHEHUS CITYKEOHBIX
00s3aHHOCTEM, Ha OCHOBAaHUMU CIIMCKOB, YTBEP)KICHHBIX IMPUKA30M JTUPEKTOPOM
YupexneHus.
4.3.BHemHui 10CTyN K NMEPCOHAIBHBIM JaHHBIM PA0OOTHUKOB B CHIIY JEHCTBYIOILIETO
3aKOHOAATEIbCTBANMEIOT:
- opransl denepanbHON HATOTOBOM CITyXOb1 PD;
- BOCHHBbIE KOMUCCApPHUATHI;
- [lencuonnsbiit houg PO u TeppuTopraibHbIC OPraHbl;
- Denepanpabii  (pOHI 00S3aTEIHPHOTO MEAMIIMHCKOTO CTpaxoBaHus P® wu ero
TEPPUTOPUAIIBHBIE OPTaHBbIL;

- ®oHx conmanbHOroO cTpaxoBanus PO u ero repputopuaibHble OpraHsl;

- TIPaBOOXpAaHUTENbHBIE opraHbl, opranbl [Ipokypatypsl PO, ®Oenepanbhas ciyxbda
CylleOHBIX TPUCTABOB M €€ TEpPpUTOPHAIIbHBIE OpraHbl W UWHBIE OpraHbl
roCyJ1IapCTBEHHOM BJIACTH B MPEJEIax NPEACTaBICHHBIX 3aKOHOM MOJIHOMOYU;

- CTpaxoBbl€ KOMIIAHUH B paMKax JIOTOBOPOB 0053aT€IbHOTO U JOOPOBOJIBHOTO
METUIIMHCKOTO CTPaXOBaHUS KU3HU U 37I0POBBSI PAOOTHUKOB, 3aKITFOYAEMbIX
paboToiaTeneM.

5. 3aIMTAa NePCOHANBHBIX JAHHBIX

5.1.3amuTa nepcOHANBHBIX IAHHBIX B Y UPEKACHUU MPEJICTABISAET CO00I cUcTeMy Mep,
o0ecreunBaIINX IPEIOTBPAIICHHE HECAHKITMOHUPOBAHHOTO JIOCTYTIA K
MepCOHATLHBIM JJAHHBIM, X HEMPABOMEPHOE pa3TialllecHUe WA PaCIpOCTpaHEHHE.
5.2.B nensix 3aiuThl IEPCOHATBHBIX TAHHBIX B Y UPEKICHUU IPUHUMAIOTCS ITPABOBHIE,
OpraHU3allMOHHbIE W TEXHUYECKUE MEphl B COOTBETCTBUU C JEHCTBYIOIIUM
denepanbHbIM 3aKOHOAATEIHLCTBOM.

6. IlpaBa u 00M13aHHOCTH PadOTHHKA U padoToaaTes B
00s1acTH 00PadOTKH NMEPCOHAJBHBIX JAHHbIX PA00OTHUKA

6.1. OOs3aHHOCTH paboTOmATENSA

PaGoTonarens 06s3aH:

- coOmo/laTh YCTAaHOBJICHHBIC 3aKOHOJATEIBCTBOM TpeOoBaHUs K 00paboTKe
NEPCOHANBHBIX JaHHBIX PabOTHUKA, KOHTPOJIUPOBATH COOJIIOJICHUE HACTOSIIETO
[Tonoxenuss mpeACTaBUTENSIMU  pabOTOAATENs, OCYIIECTBISIOMUME  00pabOTKY
MIEPCOHAIIBHBIX JJAHHBIX PAOOTHUKOB;

- pa3pemaTth IOCTYN K IMEePCOHAIBHBIM JTaHHBIM PAO0OTHHUKOB TOJBKO CHEIHAIBHO
YIOJTHOMOYCHHBIM JTUIIaM;

- HE CO00IIaTh MepCcoOHANbHBIC JJaHHBIC pa0OTHUKA TPEThEH CTOPOHE O€3 MUCHhbMEHHOTO
coriacus pabOTHHKA, 32 MCKJIIOUYEHHEM CIydyaeB, KOTJa ATO HEOOXOAMMO B IEJSIX
IPEeIYNPEKICHUS YIPO3bl )KU3HH M 3I0POBBIO0 PaOOTHHKA, a TAKXKE B IPYTUX CIIydasx,
MPEAYCMOTPEHHBIX TPymOBBIM KOJEKCOM WIIM HHBIMU (PeiepaTIbHBIMU 3aKOHAMU;

- HE coo0IIaTh MEepCcOHANTbHBIC JaHHBIC PAOOTHUKA B KOMMEPUYECKHX IEIsIX 0e3 ero
MMCbMEHHOTO COTJIACHS,

- IPEeNYIPEAUTD JIHI], TOJTYJAIOIIUX IEPCOHATLHBIE JaHHBIC PAOOTHUKA, O TOM, YTO ITH
JTAHHBIE MOTYTOBITH UCITOJIH30BAHBI JIUITH B TENSAX, ISl KOTOPBIX OHU COOOIIICHBI.
Hannoe [TonoxxeHue He pacpoOCTpaHIETCS Ha OOMEH NMEePCOHATbHBIMU JIAHHBIMU

paOOTHUKOB B TIOPSIKE, YCTAHOBJICHHOM TpYyIOBBIM KoaekcoMm Poccuiickoit
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deneparuy 1 UHBIMU (DeiepaibHBIMUA 3aKOHAMM.

6.2. IlpaBa paboromarens

PaboTonarens ©MeeT paso:

- MOJIy4aTh (3ampaimmBaTh) OT pabOTHHKA (2 B IPETYCMOTPEHHBIX 3aKOHOIATEIbCTBOM
ClIy4asiX - U OT TPEThUX JIMII) IEPCOHANIbHBIE JTaHHbIE PAOOTHUKA, HEOOXOAUMBIE IS
WCIIOJTHEHUST 00s13aHHOCTEN paboToAaTeNsl, BHITEKAIOINX U3 TPYIOBOTO JOTOBOpA, a
TaKXe MPEAyCMOTPEHHBIX JEHCTBYIOLUIUM 3aKOHOIATEIbCTBOM;

- 3arpamuBaTh MHPOPMALUIO O COCTOSIHUM 3/J0POBBbSI pAaOOTHHMKA, OTHOCSIIYIOCS K
BOITPOCY O BO3MOKHOCTH BBITIOJTHEHUS PAOOTHUKOM TPYIOBOH (YHKITUH;

- cooOuiaTh MepCcoHalbHbIE JaHHBIE TPETbUM JMIAaM (B TOM YHCIE€ OpraHam
rocyJapCTBEHHOM BIAacTH) O€3 MHCHBMEHHOTO coryacus pabOTHHKA B Clydasx,
MIPEAYCMOTPEHHBIX 3aKOHOAATEIBCTBOM;

- o0pabaTbIBaTh TEpCOHANbHBIC JIAHHbIE PAOOTHUKOB B IEISAX OpraHu3aluu
MO3/IPABIICHUI C JTHEMPOKICHUS U FOOUICHHBIMU JaTaMH.

- MPEIOCTABJISITh AOCTYI K MEPCOHAIBHBIM JIAHHBIM PA0OOTHUKOB TOJBKO CIEIUATLHO
YHOJIHOMOYEHHBIMJTUIAM.

6.3. OO0s3aHHOCTH paOOTHUKA
PabGoTHuk 00s13aH:

- coo01maTh padoTOIATENIO MOJIHBIE U IOCTOBEPHBIE IEPCOHATIBHBIE TAHHBIE;

- MPEeAbSIBIATh PabOTOJATENI0 NPEIYCMOTPEHHBIE 3aKOHOAATEIBCTBOM JOKYMEHTHI,
CoJiepKalllie MEepPCOHAJbHBIE JaHHBIE (B TOM 4MCIE€ B COOTBETCTBUU CO CT. 65
TpynoBoro konekca Poccuiickonn ®enepauuu: nmacnoprT WIA HWHOW JOKYMEHT,
YAOCTOBEPAIOIIMKA JTUYHOCTh, TPYAOBYIO KHHXKKY (32 MCKIIIOUEHHEM CIIy4aeB, KOrja
TPYAOBOM  JOTOBOpP  3aKJIIOYAeTCsl  BIEPBBIE), CTPAXOBOE  CBUJECTEIHCTBO
TOCy/IapCTBEHHOTO TIEHCHOHHOTO CTPAaXOBAaHMs, HOKYMEHThI BOMHCKOTO ydeTra (s
BOCHHOOOSI3aHHBIX U JIMII, TTOJJICKAITNX MPHU3BIBY HA BOCHHYIO CIIYKO0Y), JOKYMEHTBI
00 o0pa3oBaHWH, O KBaJW(PUKAIMK, O HAIUYMU CIICIUATLHBIX 3HAHWM, a TaKkKe
JOTIOJTHUTENIbHBIE TOKYMEHTHI B CITyJasiX, IPEIyCMOTPEHHBIX 3aKOHOIaTEIHLCTBOM);

- B LIEJIIX HaJUIeKaIIero MCIOJIHEHUSI padoTomaTesaeM CBOMX OOS3aHHOCTEH, a Takxke
peali3allud NPEIyCMOTPEHHBIX 3aKOHOM TMpaB, HE3aMEUIUTENbHO COOO0IATh
paboronarento 00 HM3MEHEHUM CBOMX IMEPCOHANBbHBIX JaHHBIX ((haMHUIIMK, WMEHH,
OTUYECTBA, a/Ipeca PETUCTPAINH WU MPOKUBAHUS, TelehoHa, MOOUITHLHOTO TenedoHa, 0
NOCTYIJICHUM B Yy4eOHbIE 3aBEJEHUsS, O TMOJYy4YEHUHU (3aBEpIICHUH) OOpa30BaHUS
(IOMOTHUTENBFHOTO O00pa30BaHUA), O POXKIACHUM JI€Te, M3MEHEHHH CEMEHHOTrO
MOJIOKEHUS U T.I1.).

6.4. IIpaBa paboTHHKa

PaboTHHMK nMeeT 1paso:

- IOJTy4aTh MOJHYI0 UH(OPMAIIUIO O CBOMX MEPCOHAIBHBIX JAHHBIX U UX 00paboTKe;
- UMETh CBOOOJHBIA JOCTYNl K CBOMM MEPCOHAIBHBIM JaHHBIM, BKJIOYas MpaBO Ha
[OJyYEeHUE KOMMU JHOOOW 3aluCH, COAEpIKalled ero NepCcoHAJIbHbIE JaHHbIE, 32

6



HNCKIIOYCHHUEM CIIyHacB, IPCAYCMOTPECHHBIX 3aKOHOM;,

- Tpe60BaTB HNCKIHOYCHMA WJIX UCIHPABJICHUS HCBCPHBIX WMJIM HCIIOJHBIX IICPCOHAJIBHBIX
JAaHHBIX ITyTCM IIOJa4n pa6OTOI[aTeJHO COOTBCTCTBYIOLICTO IMMCbMCHHOI'O 3asBJICHUS, C
IMPUIOKCHHUCM JOKYMCHTOB, ITIOATBCPKAAIOMINX KOPPCKTHLIC IICPCOHAJIBHBIC TAHHBIC.

7.  OO0s13aHHOCTH PA0OTHUKOB YUpe:KIeHusi npu o0padoTke
NEePCOHATbHBIX JAHHBIX

7.1.PaboTHHUKY YUpEKICHUSI, OCYIICCTBIISIONINE B XO/I€ BBITIOJHEHUS CBOMX TPYIOBBIX
o0s13aHHOCTEN 00pabOTKY MEPCOHANBHBIX JAHHBIX, 00s13aHbI COOJIOJATh HACTOSIICE
[Tonoxxenue, 3HaTH W coOm0aaTh TpeOoBaHus «MHCTpyKuMM 10 00paboTKe
NEPCOHANBHBIX  JIAHHBIX,  OCYIIECTBIsIEMOM  0€3  HCIOJb30BAaHUS  CPEJCTB
apromatuzaimn» U «MHCTpykiuu mo oOecrieueHuto Oe30MacHOCTH TMEPCOHAIBHBIX
JTAHHBIX.

7.2. Cekperapp, CHEHUAINCT MO KaApaMm O0s3aHbl XPaHUTh JOKYMEHTHI KaJpOBOIO
ydera, CoJepiKalliue IepCOHATbHBIC ITaHHbIE PAOOTHUKOB, B COOTBETCTBHH C
TpeOOBAHUSIMU 3aKOHOJATENIbCTBA M HE JIOMYCKaTh O3HAKOMJICHHUSI C TIEPCOHAIbHBIMU
JAHHBIMHU paOOTHHUKOB JIMII, HE YKa3aHHBIX B pazzeine 4 Hacrosmero [lonoxenus.

7.3. PaGoTHHKM 00s13aHbI KCIIOIH30BATh EPCOHAIBHBIC JaHHBIC, CTABIIINE N3BECTHHIMU
UM B XOJIC BBINOJHEHUS TPYJAOBBIX OOS3aHHOCTEH, HCKIIOUUTEIRHO B IEJSAX
WCTIOJTHEHUSI CBOUX JIOJIKHOCTHBIX 00s3aHHOCTEH.

7.4. PaboTHUKAM 3ampelaeTcs paclpoCcTpaHsiTh, pasrialiarh, COOOIIATh TPETbUM
JUIaM TIEPCOHAJBHBIC JIaHHBIC, CTABIIME W3BECTHHIMH MM B XOJ¢ palbOThl B
VYupexxaenus, 3a UICKITIOUEHUEM CITy4aeB, IPEyCMOTPEHHBIX 3aKOHOIaTeTLCTBOM, WIIH
KOT/la 3TO OOYCJIOBIICHO YCTAHOBJIEHHOM TEXHOJIOTHEH 0O0pabOTKH TMEepCOHATBHBIX
JTaHHBIX.

8. OTBeTCTBEHHOCTH 32 00ecrevyeHHe COXPAHHOCTH
NMEePCOHAIBHBIX TaHHBIX

8.1. 3a HapylieHue npaBuil 00pabOTKH NMEPCOHATIBHBIX AAHHBIX, X HEMPABOMEPHOE
pasrialieHue WM pPacnHpoCTpaHEHHE, BUHOBHBIE JHMIA HECYT AUCUHUIUIMHAPHYIO,
aAMUHUCTPATUBHYIO, TPAXAAHCKO-TIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHUHM C JEHCTBYIOLIUM 3aKOHOATEIHCTBOM.

9. 3akaunTeJbHbIE MOJOKEHUS

9.1.Hacrosimiee Ilonoxenue yTBepxkaaercs U BBoauTcs B aeiictBue llpukazom

IUPEKTOpA YUPEKICHUSI ¢ MOMEHTA U3JIaHHs TAKOTO MPUKa3a.

9.2. IlonoxxeHue NeUCTBYEeT OECCPOUHO 10 €r0 OTMEHBI, U3MEHEHUS UJIA 3aMEHBI HOBBIM
ITomoxxeHuem.

9.3. Bce pabotHukn YupekaeHUsT JOJDKHBI OBITh O3HAKOMIIeHBI ¢ [lomoskeHueM 1oj
POCIIHCh.
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