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NHCTPYKIUA
11O OBPABOTKE IIEPCOHAJIbBHbIX TAHHBIX,
OCYHIECTBJISIEMOM BE3 UCITIOJIb30BAHUSA CPEJICTB
ABTOMATHU3AIINHU

I. OOuHre MHOJOKEeHUA

1.1. Hacrosmas MucTpykius pa3padorana B coorBeTcTBuH ¢ «llonoxkennem 06 0COOEHHOCTSIX
00pabOTKM TEPCOHATBHBIX JAHHBIX, OCYIIECTBISIEMOW 0€3 HCIONB30BaHUS  CPENCTB
aBToMaTu3anum», yrBepxkJaeHHbIM [locranoBnenueM IlpaButensctBa Poccuiickoit denepaunu
ot 15.09.2008 Ne 687, siBnsercs nomoiaHeHueM K «llonokeHnro 06 00paboTKe MEpCOHATBHBIX
JAHHBIX» B TOCYIApCTBEHHOM OIO/DKETHOM O0IIe00pazoBaTelbHOM yupexkaeHun Camapckoin
obnactu cpemHeil oOmeoOpa3oBarensHOU mKosie Ne 3 ropoga HoBOKyHOBIIIIEBCKAa TOPOIACKOTO
okpyra HoBokyiiosimesck Camapckoil obmactu (anee - YupexIeHue) U ornpenenseT npaBuia
paboThl C MEPCOHANBHBIMHU JAaHHBIMU U MX MaTepUaTbHBIMU HOCUTEISIMH O€3 MCIOJIb30BaHUS
CPEJICTB aBTOMATH3ALINH.

1.2 OOpaboTka NEPCOHAIbHBIX JAHHBIX, MOJYYEHHBIX OT pabOTHHKA, COAEpKAlUXCS B
UH(POPMALIMOHHOM CHUCTEME NEePCOHAJbHBIX JaHHBIX JMOO H3BICUYEHHBIX W3 TAKOH CHCTEMBbI
CUMTAETCS OCYIIECTBIIEHHOU 6e3 MCIIOJIb30BaHUs CPEICTB aBTOMAaTHU3aLUH
(HeaBTOMATU3UPOBAHHOM), €ClIM Takue JAEWCTBUS C NEpPCOHAJBHBIMH JIaHHBIMH, Kak
WCIIOJIb30BAaHUE, YTOYHEHHWE, PpAaCHpOCTPAHEHHE, YHHUUYTOKEHUE IIEPCOHAIBHBIX JAHHBIX B
OTHOIIEHUM KAKJIOTO0 M3 CYOBEKTOB MEPCOHAJBHBIX JIaHHBIX, OCYIIECTBISIOTCA IpHU
HENOCPEJICTBEHHOM Y4acTHH YeJIOBEKa.

1.3. JIOKyMeHT, cojJepKallMii MNepCOHAJbHBIE JaHHbIE - MaTE€pUAIbHBI HOCHUTEIb C
3apuKkcUpoBaHHON Ha HEM B J1t000# hopMme nHpopmMaruet, coaepskaieil IepcoHalbHbIe JaHHbIE
pabOTHUKOB (MJIM IpaXk/iaH B IOTOBOPAxX ¢ (pU3MUYECKUMHU JIMLIaMH) B BUJIE TeKCTa, (hoTorpaduu u
(unM) UX coYeTaHMUs.

C yuerom OosbmIOro oObeMa (MacCOBOCTH) TOKYMEHTOB, COJACpIKAIUX MEPCOHATbHBIC
JTAaHHBIE, U CTPOIO PETJIAMEHTHUPOBAHHOTO MOPSIKA UX XPaHEHHS TOMETKA KOH(PHUICHIINATLHOCTH
Ha HUX HE CTaBUTCSI.

1.4. C Hacrosimed WHCTPYKIMEH JOJDKHBI OBITh O3HAKOMJICHBI TIOJI POCHHCH PAOOTHHKH,
JIOIycKaeMble K 00pabOTKe MEepCOHAJbHBIX JAHHBIX 0€3 HCIOJIb30BaHUS  CPE/ACTB
aBTOMaTHU3allNH.

JIMCTBl O3HAKOMJIEHUSI XPAHATCS Y OTBETCTBEHHOIO 3a CHUCTEMY 3aIllUThl MH(POpPMALUU B



MH(OPMALIMOHHON CHCTEME NEPCOHAIBHBIX JaHHbBIX.

2. Ilopsinok 00padoTKM MEePCOHATBHBIX JaHHBIX

2.1. IlepcoHanbHbIe JaHHBIE JOKHBI 000COOIATHCS OT MHOM MHPOPMAIMK IyTeM (QUKCAUHU UX
Ha OTACIBHBIX MAaTEpUATBbHBIX HOCHUTENAX, B CIICHUAIBHBIX pa3/ielax WM Ha MOsX (Gopm
(6maHKOB).

2.1. Ilpu ¢ukcanuu NepcOHANTBHBIX TAHHBIX HA MaTEPHAIbHBIX HOCHUTENSAX HE JOMYCKAeTCs
¢uKcamus Ha OJHOM MAaTEPHAITBHOM HOCHTENE IIEPCOHAIBHBIX MAaHHBIX, HETH 00paboTKu
KOTOPBIX 3aBEJIOMO HE COBMECTUMBI. J[1si 00paboTKM pa3iIM4HBIX KAaTETOPHH IEePCOHATBHBIX
JAHHBIX, JJIS KaXI0H KaTeropuH MEePCOHATBHBIX JaHHBIX JOJDKEH HCIOJIB30BAThCS OTIENbHBIN
MaTepUaIbHBII HOCUTEITb.

2.2.  PaboTHUKHM, OCYyIIECTBISIONIME OOpPAaOOTKY MEPCOHAIBHBIX MAHHBIX, HH(MOPMUPYIOTCS
pykoBoauTeneM YupexxaeHus o (akre oOpaObOTKM MMHU NEPCOHATBHBIX JAHHBIX, KaTETOPHAX
o0OpabaTbIBaeMbIX MEPCOHATBHBIX JAHHBIX, a Takke 00 OCOOECHHOCTSX W MpaBHIAx
OCYIIIECTBIICHUS TAaKOW 00pabOTKH.

2.3. TumoBsle (HOPMBI TOKYMEHTOB JIOJDKHBI OBITH COCTABJICHBI TAKMM 00pPa30M, YTOOBI KasKIbIH
U3 CyOBEKTOB I€PCOHAJBHBIX JAHHBIX, COJACpP)KAIIMXCA B JOKYMEHTE, MMENl BO3MOXKHOCTb
O3HAaKOMHTBHCSI CO CBOMMH II€PCOHAIBHBIMU JIaHHBIMHU, COJEPXKALIMMHUCS B JOKYMEHTE, He
HapyIas MpaB U 3aKOHHBIX HHTEPECOB UHBIX CYOBEKTOB NIEPCOHAIBHBIX JIaHHBIX.

2.4. XpaHEHUE JIOKYMEHTOB, COJCp)KaIlUX II€PCOHAIbHBIC JaHHBIC, OCYILECTBISETCS B
METAJTMYECKHX IKadax win cerdax.

2.5, YHUYTOXEHHE JOKYMEHTOB, COJEPXKAIMX MEepPCOHAJbHBIC JaHHBIC, OCYLICCTBIISCTCS
C1IocoOoM, HE IO3BOJISIIOIINM B JJaJIbHEHIIIEM 03HAKOMHTHCS C TIEPCOHATIBHBIMU JIAHHBIMU.

3. O0sA3aHHOCTH COTPYAHMKA,

AOMYIIEHHOT0 K 00padoTKe MepCOHAIbHBIX JAHHBIX
31.  Ilpu pabore ¢ nOKyMEHTaMM, COIEPKALIUMU IEPCOHAIbHbIE TaHHbIE, COTPYAHUK 0053aH
UCKIIIOYUTh BO3MOJKHOE O3HAKOMJIEHHMS, IIPOCMOTpa JTHX JOKYMEHTOB JIMIIAMH, HE
JIOMYLIEHHBIMU K paboTe C HUMH (B TOM PaOOTHUKAMH CTPYKTYPHBIX MOJpa3IesIeHU ).
3.2. Ilpu BeIHOCE TOKYMEHTOB, COJEPKAIIMX EPCOHANIbHBIE TAHHBIE, 33 IIPEJIENIbl TEPPUTOPHUU
VYupexneHus no ciayxeOHOW HEOOXOAUMOCTH COTPYAHMK JIOJDKEH NPUHATH BCE BO3MOXKHbBIE
MepBbl, UCKIIIOYaloIIue yTpary' (yrepro, XMIeHHEe) TAKUX JOKYMEHTOB.
3.3. Ilpu yrpare (yrepe, XHILIEHHHM) AOKYMEHTOB, COJEp)KallMX IEpCOHAJIbHbIE JaHHbIE,
paboOTHUK O00s3aH HEMEIJIEHHO JOJIOKHTh O TakoM (DakTe PYKOBOAMUTEIIO YUpPEKICHUS
(3aMeCTUTENI0 JTMPEKTOpa, KypUpYIOLIeMy BOHpochl 3amuThl HH(popmanuu) Ilo kaxgomy
TakoMy (paKkTy Ha3HayaeTcs Cly)keOHOe pacciieloBaHHe.

3.4. CoTpyaHHKaM, TONYLUIEHHBIM K 00pab0TKe NEePCOHANBHBIX JaHHBIX 3alpeliaeTcs:

34.1. Coo0mare CBEJEHUS, SIBISIOIINECS MEPCOHAIbHBIMU JaHHBIMU, JIMIAM, HE HWMEIOLIUM
HpaBa JI0CTyNa K 3TUM CBEJCHUSIM.

3.4.2. Jlenatb HeyuYTE€HHBIE KOITHU JTOKYMEHTOB, COJEPKaIINX EePCOHANIbHbIE TaHHBIE.

3.4.3. OCTaBIATh JAOKYMEHTHI, COJAEpXalllie MepCOHAbHbIE TaHHbIe, Ha pabouux crojax 0Oe3
IPUCMOTDA.

3.4.4. TlokupnaTh mHOMEIIEHHE, HE TOMECTUB JOKYMEHTbI C MEPCOHAJIbHBIMH JIaHHBIMH B
3aKpbIBaeMble ceibl, mIKagBbl.

3.4.5. BBIHOCHTB JOKYMEHTBI, COJEp)Kalllue€ MEepCOHAJbHBIC JaHHbBIE, U3 MOMEIICHUI
Yupexnenus 6e3 ciy>keOHONU He0OXOIMMOCTH.



4. OTBETCTBEHHOCThH

4.(.OTBETCTBEHHOCTh 32 HEUCIIOJIHEHUE WJIM HEHaJJIeXkallee BBIMOJIHEHUE TpeOOBaHUIA
Hacrosimed MHCTpykumu Boszjaraercs Ha paOOTHUKOB W PYKOBOJUTENECH CTPYKTYPHBIX
IIOAPA3/ICIICHUN, PYKOBOIUTENS Y UPEKACHUS.

4.2. KOHTpOJIb 3a BBINOJHEHUEM IOJOXKEHUN HacTosmed MHCTpyKuuMM BO3JaraeTcs Ha JIMILIO,
OTBETCTBEHHOE 3a CUCTEMY 3allUThl HH(OpMAIMY B UH()OPMALIMOHHON CUCTEME MEPCOHAIbHBIX
JTAHHBIX.

4.3. 3a HapyllIeHue NpaBuil 00paOOTKU MEPCOHAIBHBIX TaHHBIX, UX

HEMpaBOMEPHOE pa3IJlallleHue WU PaclpOCTPAHEHUE, BUHOBHbIE JIUIA HECYT AUCLUIUIMHAPHYIO,
aJIMUHUCTPATUBHYIO, IPAXKAAHCKO-TIPABOBYIO WJIM YTOJOBHYIO OTBETCTBEHHOCTb B COOTBETCTBHHU
C JIEHCTBYIOIIMM 3aKOHOATEIbCTBOM.

4.4. B ciydae ecnu B pe3yibraTe JeHCTBHH paOOTHHMKA OBUI MPHUYMHEH MOJUIeKAIIUI
BO3MEIICHHUIO paboTojaTenieM yiepO TPeTbUM JIMIlaM, paOOTHUK HECET Mepea padoTomarenem
MaTepUaibHYI OTBETCTBEHHOCTh B COOTBETCTBUM ¢ I1aBoil 39 Tpynosoro koaekca P®.

45. B cnydae pasriamieHus NEpCOHANbHBIX JaHHBIX, CTABIIMX M3BECTHBIMU PaOOTHUKY B
CBSI3U C UCIOJHEHHWEM HM TPYJOBBIX 00s3aHHOCTEH, B TOM YHCIIE pa3IIallleHus] ePCOHAIBHBIX
JAHHBIX JPYroro pabOTHHMKA, TPYJOBOM JOrOBOpP € PAaOOTHUKOM MOXET OBbIThb PACTOPTHYT
paboronareneM (MOAMYHKT «B» MyHKTa 6 crateu 81 TpymoBoro konekca Poccuiickoii
denepanun).
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